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MNOJIO)KEHHUE

00 00paboTke NepcoHaJIbHbIX AaHHbIX

I. O6mume no0KeHHSs

1.1. Hacrosimee TTonosxxenue mo o6paboTke nepcoHaIbHBIX JaHHBIX (Ha7iee -
[Monoxenue) MBOY «HOILI c. [Tauy » (nanee - obpa3oBaresibHas OpraHH3alls)
paspaborano B cootBeTcTBUM ¢ TpyaoBIM Kojekcom Poccuiickoi Denepauiv,
Koncrurtyuueit Poccuiickoit Penepanun, I'paxaanckum kogekcom Poceuniickoii
denepammn, PepepansHbiM 3akoHOM 0T 27.07.2006 1. Ne 14993 «O6
vHpOpMaLUU, HHYOPMALIMOHHBIX TEXHOJIOTHSX U O 3allMTe UHPOPMALIALY .,
denepanibHbIM 3aK0HOM 0T 27.07. 2006 r. Ne 152-03 «O nepcoHaIbHBIX AaHHBIX)
(B penakuuu ot 25 nexadps 2020 roxa), [IpaBunamMu BHyTPEHHETO TPYAOBOIO
pacniopsiika Opranu3anuy.

1.2. Llens paspaGotku ITonoxenus - onpezeenue nopsaka oopaborxu
IepCOHABHBIX JaHHBIX PAGOTHUKOB 00pa30BaTEIbHON OPraHU3aLUH 1 HHbIX
CyOBEKTOB [EPCOHABHBIX TaHHBIX, [IEPCOHAIBHbIC JAHHBIC KOTOPBIX MOMUIEKAT
06paboTKe, Ha OCHOBAHUH MOJHOMOYUH ONepaTopa; 00eCIIeYeH e 3ALUThI I1PAB i
cB0GOJI YeoBeKa ¥ rpaX/aHnHa, B T.4. paboTHUKa 00pa3oBaTe/IbHOM
OpraHU3alKK, IPH 06PabOTKE ero MepCOHANbHBIX JAHHBIX, B TOM YHCIE 3allHTL]
TpaB Ha HEMPHKOCHOBEHHOCTh YaCTHOM JKU3HH, JIMYHYIO X CEMEHHYIO TaliHy, a
TaK)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL, UMEFOILIMX JOCTYII K
TepCOHATLHBIM AaHHBIM, 33 HEBBINONHEHNE TPEOOBAHUN HOPM, PEryIUPYIOLIHX
06paboTKy U 3alUTy NePCOHAIBHBIX NaHHBIX.

1.3. Tlopsiiok BBOJA B JIeficTBUE U M3MeHeHust [lonoxenust.

1.3.1. Hactosiee [TonokeHHe BCTyaeT B CUIIy C MOMEHTA €ro
YTBEpIK/ICHHs IUPEKTOPOM 00pa30BaTeNbHOM OpraHn3alii i IeHCTBYeT
BeccpodHo, 10 3aMeHbl ero HOBbIM [losoxeHeM.
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1.3.2. Bee usamenenust B [lonoxenue BHOCSTCS MPUKA3OM.

1.4. Bee pabotHukH 00pa3oBaTeIbHON OpraHnu3alii J0JKHbI ObITh
O3HaKOMJIeHBI ¢ HacTosuM [looxkeHHeM noj pocIuch.

1.5. PexxuM KoH(pMAEHIIMATLHOCTH TEPCOHANIBHBIX JaHHBIX CHUMAETCs B
cryyasx ux 00e3MHYHBaHus | 110 HCTeUeHHH 75 JIeT CpoKa MX XpaHEeHHs, i1
TPO/IEBACTCS HA OCHOBAHUH 3aKJIIOUEHHS IKCIIEPTHOH KOMHUCCHH
00pa3oBaTesbHON OpPraHU3alH , €CIIM HHOE HE OPE/IENEHO 3aKOHOM.

Il. OcHoBHBIE MOHSATHS M COCTAB MepCcoHAJbHBIX JaHHBIX paﬁonucos

2.1. Jlnga ueneit Hactosuero ITonoxkeHHs UCIIOJIB3YIOTCA CIEAYIOLIHC
OCHOBHbIE TTOHSTHS:

- MepcoHalIbHbIe AaHHble pa0oTHHKA - JI00as HH(OPMALH, OTHOCALIAACH
K ONpe/IeIeHHOMY HJIH OTpeie/iieMOMy Ha OCHOBAaHHHM Takoi HHbopMalui
pabOTHHKY, B TOM YHCJIE €r0 (YaMHIUS, UMsl, OTYECTBO, TOJl, MECALL, IaTa ¥ MECTO
PO’KIEHHUS, aipec, CeMeiHOoe, COLaIbHOE, MMYILECTBEHHOS MOJIOKEHHE,
o6pa3zoBaHue, npodeccus, 10X0/bl, Apyras MHPopMaLHsl, HeoOXoanMast
paboToIaTelio B CBSI3U C TPYAOBBIMH OTHOLUEHHUSIMHU;

- 06paboTKa NepeoHaIbHBIX AaHHBIX - COOp, CHCTEMATH3ALMS,

HaKOIJIEHHE, XpaHeHHe, yToyHeHune (0OHOBICHHE, H3MEHEHHE ), HCTIONB30BAHICE,
pacnpocTpaHeHue (B TOM 9HCIe nepeada), 00e3nuuuBanue, 610KupoBatue,
YHHUTO)KEHHE I1ePCOHAIIBHBIX JaHHBIX PaOOTHHKOB 00pa30BaTeIbHOM
OpraHu3aLuK;

- KOHQHAEHUHAIBHOCTb MEPCOHATBLHBIX JAHHBIX - 0053aTeIbHOE /15
COOJIIOIeH s Ha3HA4YE€HHOrO0 OTBETCTBEHHOTO JIULA, MOIY4YHBIIETO JOCTYII K
TIEpPCOHAIBHBIM JaHHEIM PAaOOTHHKOB, TPeOOBaHKE He [0ITyCKaTh HX
pacnipocTpaHesus 6e3 coryiacksi paGOTHHKA HIH MHOTO 32aKOHHOTO OCHOBAHHS;

- pacnpocTpaHeHHe MepcOHATbHBIX IAHHBIX - IeHCTBHSA, HANPABIEHHbIE
Ha Tepejiady NepCOHATbHBIX JaHHBIX PAOOTHUKOB ONPEETIEHHOMY KPYTY JIHLI
(nepenaya nepcoHaIbHBIX JaHHBIX) MM Ha O3HAKOMJICHHE C MIEPCOHAIbHBIMH
JIaHHBIMK HEOrPAHMYEHHOI0 KpyTa JIMII, B TOM YHCJIe 00HAapO0BaHHE
TepCOHalbHBIX JAHHBIX PAOOTHHKOB B CPEICTBAX MAaCCOBOH HH(OpMALIHH,
pasMeleHre B HHPOPMAIMOHHO-TEIEKOMMYHUKALIHOHHBIX CETSIX HIH
TpenocTaBieHie 0CTya K NepCOHAIbHBIM JAaHHBIM PAOOTHUKOB KAKUM-1H00
HUHBIM CIIOCOOOM;

- HCNOJIBb30BaHHE MEPCOHANBHBIX AAHHbIX - IeHcTBUS (onepaiun) ¢
TIepCOHAJIBHBIMY AAHHbIMH, COBEPIIAEMbIE JIOJDKHOCTHBIM JINLIOM
06pa3oBatesibHOI OpraHU3aUUH B LEJIAX TIPHHATHS PEUICHHH UM COBEPIIEHHS
MHBIX JeHCTBUM, MOPOXKAAIOLIMX I0PHIMIECKUE TIOCIIE/ICTBUSI B OTHOLICHUY
pabOTHUKOB MO0 HHBIM 00pa3oM 3aTParuBarOLIUX HX MpaBa ¥ CBOOOBI HIlH

npasa U cBOOO/bI APYTUX JIHLL;

= GHORHPOBaHHE nepcodaJbHbIX JAHHBIX - BpEMCHHOC MPEKpalleHHE
060pa, cUcTemMaTUuszalli, HaKoTJICHM S, UCITOJIb30BAHKs, PACIIPOCTPAHCHH S
NEepPCOHAJIbHbIX JaHHbIX p’dGOTHHKOB, B TOM YHMCJIC UX ICPEIaYu,




- YHHUTOKEHHE MepPCOHANBHBIX AAHHBIX - I€HCTBHS, B pe3yJIbTare
KOTOPBIX HEBO3MOXKHO BOCCTAHOBHTH COAEPIKAHKME MEPCOHAIBHBIX JaHHBIX B
MH(OPMALIHOHHO} CHCTEME MTepCOHANBHBIX IAHHBIX PAOOTHHKOB HIIH B pe3y/ibTaTe
KOTOPBIX YHHUTOKAIOTCSI MaTepHAJIbHbIE HOCUTE/H TEPCOHANIBHBIX JaHHBIX
pabOTHHUKOB;

- 00e3IHYHBAHHE MEPCOHATBHBIX AAHHBIX - ICHCTBUS, B pe3yJIbTaTe
KOTOPBIX HEBO3MOXKHO OINPEAEINTh IPHHAUIEKHOCTH MEPCOHATBHBIX TaHHbIX
KOHKPETHOMY pabOTHUKY;

- 001EXOCTYNHbIE MePCOHAaIbHbIE JaHHDIE - TEPCOHAIBHBIE TaHHbIC,
JIOCTYIl HEOTPAHUICHHOIO Kpyra JIUL K KOTOPhIM IPe0CTaBICH C COrnachs
paboTHHKA WM Ha KOTOPBIE B COOTBETCTBUHU C (eiepaibHbIMH 3aKOHAMH HE
pacnpoctpansercs TpeGosanue coOI0AeHN KOHDUIeHIHATBHOCTH.

- unpopmaHs - CEeieHus (COOOLIEHY s, JaHHbIE) HE3aBUCHMO OT (OopMb]
UX MPECTABIEHMUS.

- AOKYyMEHTHpoBaHHAN dHpOpMALHs - 3apHKCHPOBAHHAS HA
MaTepuaibHOM HOCKTENE MyTeM JAOKyMEHTHPOBaHHs HHGOPMALIMS C PEKBH3UTaMH,
M03BONISIONIMMHU ONpPEIEUTh TAKyl0 HHOPMALMIO WM €€ MaTepHaIbHbINA
HOCHUTETTb.

2.2. B cocTas epCoHABHBIX AAHHBIX PAOOTHHUKOB 00pa30BaTeIbHO
OpraHu3aLyy BXOAAT JOKYMEHTBI, CoepiKaliie HHGOPMALIHUIO O NaCOPTHLIX
JIaHHBIX, 00Pa30BaH 4, OTHOILEHWY K BOMHCKOH 00sA3aHHOCTH, CEMEHHOM
TIOJIOYKEHMH, MECTE KUTEJbCTBA, COCTOSHUH 30POBBS, @ TAKIKE O NPy IIHX
MecTax UX paboThI.

2.3. KoMIuieKc 10KyMEHTOB, COIPOBOXIAOLINH MpoLecc oGopMIeH s
TPYIOBBIX OTHOIICHHI paGoTHIKa B 00pa3oBaTebHON OpraHU3aLMH TIPH €0
npUeMe, epeBOAE U YBOIbHEHHUH.

2.3.1. Uudopmarys, npefctapiseMas pabOTHUKOM NPH NOCTYIIEHHY Ha
paboTy B 00pa30BaTE/IbHYIO Opranu3alys, J10JIKHA UMETh JIOKYMEHTAJIbHYO
dopmy. IIpu 3aKi04eHHH TPYIOBOTO 0r0BOPA B COOTBETCTBHH CO CT. 65
Tpynosoro koaekca Poccuiickol deepaniu 11L0, IOCTYyNAKLIee Ha paboTy,
npeabsBaser paboTonaTeno:

- NIACIIOPT MJIH UHOW JOKYMEHT, YA0CTOBEPSIOIHN TUIHOCTS;

- TPYHOBY0 KHIIKKY, 32 HCKIOYEHHEM CITy4aeB, KOraa TpyAOBOM 10I0BOD
3aKJII0YAETCs BIIEPBbIE UK PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUSX
COBMECTHUTENLCTRA, 1100 TPYA0Bask KHHKKA Y padOTHHKA OTCYTCTBYET B CBS3H C €€
YTPaTOH MIIK 110 JPYIMM IPHUMHAM,;

- CTPaxOBOE CBUETEIHCTBO rOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaxOBaH Hsl;

- JOKYMEeHTbi BOMHCKOI'O y4eTa - 111 BOGHHOOOSI3aHHBIX U JIHII,
MOJUIEKALUX BOUHCKOMY YYETY;

- IOKyMeHT 00 00pa30BaHuUHU, O KBaTH(QUKALMU WIH HATAYHH CIIELIHAIbHbIX
3HAHHUH - [IPU TOCTYIJIGHUU Ha paboTy, TPedyIOULYIO ClIeUHATBHBIX 3HAHUH WITH
ClIeL{MaJIbHOM HOATOTOBKY;

- cBugeTebeTBo 0 nipucBoenrn MHH (mpu ero nanuuuu y pabotuuka)(3].

2.3.2. Tlpu opopmiernu paboTHHKA B 00pa30BaTENIbHYIO OpraHU3aLiio
pabOTHHKOM OT/ieNa KaApoB 3aronnsaercs ynuduuuposantas popma T-2 «Jluunas




KapTo4yka pabOTHHKAY, B KOTOPOH OTpaKatoTCs CIACAYIOIHE aHKETHBIE U
Ouorpaduyeckue naHHble pabOTHHKA:

- obmue ceepenus (O.M.O. paboTHuka, 1aTa poKaAeH s, MECTO POK/ICHN,
rpakJ1aHCTBO, o6pasoBanue, mpodeccis, CTax paboThl, COCTOSHUE B Opaxe,
MacropTHBIE JaHHBIE);

- CBEJICHUs] O BOMHCKOM YyueTe;

- IaHHbIE O fipueMe Ha paboTy;

B jnanpHeiilem B JiM4Hy10 KapTOUKy BHOCSATCSA:

- CBEJIEHUs O MIEPeBOAx Ha Apyryio paboTy;

- cBeZieHMs 00 aTTecTalluH;

- CBeJIeHHs O [OBBILUEHUH KBATM(UKALIHH;

- CBEJiCH s O TPO(eCCHOHATBHOM NEPEenoAroTOBKE;

- CBEJIeHHUs O Harpaaax (0OLIPeHksX), MOYeTHBIX 3BaHUAX;

- CBe/leHMs 00 OTIlycKax;

- CBEJICHHUsi O COLMAJIBHBIX TapaHTHAX;

- CBECHEs O MECTE SKHTEIBCTBA U KOHTAKTHBIX TeNe(oHaX.

2.3.3. B o1zeie KaapoB 00pa3oBaTe/IbHOM OpraHu3allui CO3aroTCsA K
XpaHATCA CleAyIOIHE TPYIiblL J0KYMEHTOB, COASPIKALINE TAHHBIE O paboTHHKaX B
eAMHUYHOM WJIM CBOJHOM BUE:

2.3.3.1. JloKyMeHTbi, cofiepiKalllyie epCoHalbHbIE TaHHBIC paboOTHUKOB
(KOMILIEKCBI JIOKYMEHTOB, CONPOBOIKIAIOLIKE MPOLECC o(popMIIeHHUs] TPYAOBBIX
OTHOLIEHUH [IpH TipHeMe Ha paboTy, epeBO/E, yBOJIbHEHNH; KOMILIEKC
MAaTepHajIoB [0 aHKETHPOBaHMIO, TECTUPOBAHHIO; IPOBEACHHIO cobecenoBaHuii C
KAHIUIATOM Ha JOJLKHOCTE; MOTMHHAKY M KOITHU ITPUKa30B M0 JTHIHOMY
COCTaBY; JIMYHBIE 1ejla ¥ TPYA0BBIC KHHKKH paGOTHHMKOB; JIe/1a, COePIKALEe
OCHOBAHMS K TpHKa3y 10 JIHYHOMY COCTaBY; AeIa, COAePKAIUe MATEPHATIL]
aTTecTaluK PaGOTHIKOB; CITYKEDHBIX pacclieI0BaHuUM; CIIpaBOYHO-
uHpopMaLHOHHbIV OaHK JaHHBIX N0 [IEPCOHATY (KapTOTEKH, XKypHAJIbI);
[OUTHHEKKHA 1 KOTIKM OTYETHBIX, AHANUTHYECKUX 1 CTIPABOYHBIX MATEPHATIOR,
rnepeaBaeMbixX PyKOBOACTBY 06pa3oBaTEbHOM OpraHK3aliH, PYKOBOAUTELIM
CTPYKTYPHBIX [I0/Ipas/€IeHHFl; KOIKMH OTHETOB, HarpasiseMbIX B
rOCYAapCTBEHHbIE OPraHbl CTATMCTHUKH, HAJIOTOBBIC MHCIIEKIHH, BBILIECTOSLIIHE
OpraHbl ynpasJesus 1 Apyrke VIpEKACHHUS ).

2.3.3.2. JlokyMmeHTalus N0 Oprafni3ali paGoThl CTPYKTYpPHBIX
noapaszielieHuil (1o107KeHUs 0 CTPYKTyPHBIX [10/1pa3[eNeHusX, JOMKHOCTHLIE
MHCTPYKIMH PaOOTHKKOB, IPHKASHI, pacropsbKeHus, yKasaHus pyKoBO/JCTBA
06pa30BaTebHOM OpraHW3aLMi); AOKYMEHTBI TI0 IAHHPOBAHUIO, y4CTY, aHaJINA3Y

4 OTUETHOCTH B 4aCTH p360Tbl C [IepCOHAJIOM o6pasoBaTeanop"1 OpraHusanuu.

111. CGop, 60paGoTRa H 3aIHTA NEPCOHAILHBIX JIAHHBIX

3.1. [Topaaok mony4eHus nepCcoHANbHBIX JI@HHBIX.
3.1.1. Bce mepconanbible TaHHBIC paboTHHKa 00OpazoBaTeNbHOM
‘ rioJy9aTh y Hero camoro. ECiii epCcoHaJIbHBIC JaHHbIE

opraHu3aliu CIC/yCl
v o il
TONIBKO Y TPEThel CTOPOHBI, TO PAOOTHHK JIOTIKCH

pa60TH HAKa BO3MOJKHO ITOJTYUHUTD




OBITb yBeIOMJIEH 00 3TOM 3apaHee U OT Hero J0KHO ObITh MIOJYy4EHO MUChMEHHOE
cornacue. JIoJKHOCTHOE JIMLIO paboTOAaTesIs IOIKHO COOOLIMTE pabOTHHUKY
obpazoBaTesbHOM OpraHu3alny O LesX, peanoaraeMplX HCTOYHHKAX 1
crnocobax moayyeHns NepCoOHaNbHbIX JaHHBIX, a TAKKe 0 XapaKTepe MOMIekKallmx
MOJIYYEHHUIO NePCOHANBHBIX JAHHBIX H MOC/IE/ICTBUIX 0TKa3a pabOTHHKA 1aTh
MUCbMEHHOE COrJIacHe Ha WX MOJTy4YeHHe.

3.1.2. PaGoronatens He MMEET MpaBa Moay4aTh 1 06pabaTbiBaTh
nepcoHalbKble AaHHble paboTHIKa 00pa3oBaTeIbHON OpraHk3alMH O ero
PacoBOii, HALMOHANIGHOMN NPUHAJIEKHOCTH, TIOJIMTHIECKHUX B3IJIAaaX,
PENUTHO3HBIX Wik QHIOCOPCKUX YOeKIEHUSX, COCTOSIHAM 3/I0POBbSI, HHTHMHON
KM3HH. B ciyvasx, HerocpeACTBEHHO CBA3aHHBIX C BOTPOCAMH TPYIOBBIX
OTHOILEHMUH, B COOTBETCTBUH O cT. 24 Koncrutyuun Poccuiickoi Menepannn
paboToarens Blpase nojiy4aTh i 00padaThiBaTh JaHHbIE O YACTHOM KH3HHU
pabOTHHKA TOJIBKO C €r0 CbMEHHOTO COITIacksl.

O6paboTka yKa3aHHbIX [EPCOHANIBHBIX JAHHBIX paOOTHUKOB paboToAaTE IEM
BO3MOXKHA TOJIBKO ¢ ¥X COriacus 1ndo Oes X corsacus B ClIEAYIOLIMX Cilydasx:

- TRPCOHA/bHbIC JaHHBIE AB/AIOTCSH OOIIEAOCTYMHBIMH;

- IePCOHAJIbHbIE JAHHBIE OTHOCATCSI K COCTOSHHMIO 3710POBbSl PAOOTHHKA U HX
o0paboTka HeoOX0AKMMA AJisl 3aLUUTH €T0 KH3HH, 3/10POBbS HIIM MHBIX XKHU3HEHHO
Ba)KHBIX MHTEPECOB KO0 IXH3HH, 30POBbS XJIH UHBIX KU3HEHHO BaJKHBIX
MHTEPECOB APYIMX Jikll ¥ [IOJIy4€HHE Coracus paboTHHKA HEBO3MOXKHO;

- 1o TpeCoBaHKIO MOIHOMOYKBIX I'OCYIaPCTBEHHBIX OPraHOB B CIydaskX,
NPEAYCMOTPEHHBIX (eepalibHbIM 3aKOHOM.

3.1.3. PaGotoaateib Bnpase o0padaTsiBaTh [IEePCOHATBHBIE JaHHbIE
PabOTHUKOB TOJIbKO € MX MUCBMEHHOTO COIVIaCHS.

3.1.4. [TrceMeHHOe corsiacue paboTHHKa Ha 00paboTKy CBOMX
NEepCOHANIBHEIX HAaHHAIX JJOJKHO BRJIHOHATh B Ce0sl:

- baMuUIMIO, UMSE, OTYECTBO, aApec CyObeKTa NEPCOHANBHBIX JAHHBIX, HOMED
OCHOBHOT'O JOKYMEHTA, YIOCTOBEPAIOLIENO €ro IMYHOCTh, CBEICHUS O JlaTe
BBIZIa4H YKa3aHHOI'O JOKYMEHTA K BbIIABILIEM €0 OpraHe;

- HauMeHOBaHHe (PaMUInIo, MM, OTYECTBO) M aJpeC OIepaTopa,
TOJIy4alOLLEro COrlacHe CyObeKTa NePCOHANIbHBIX TaHHbIX;

- Ieab 00paloTKy epcoHalbHBIX AAHHBIX;

- (lepeHeHb IEPCOHAIbHbIX AaHHBIX, HAa 00PabOTKy KOTOPBIX JaeTcs
cornacke cyobeKTa nepcoHalbHbIX JaHHBIX;

- nepedeHb AeHCTBAM C 1ePCOHAIbHbBIMH AaHHBIMH, HA COBEpLIEHHE
KOTOPBIX AAETCS Corviacue, 00Iee OlIMCaHWe HCIIOJIb3YEMBIX OIIEPaTOpOM
croco00B 00padoTKy NepcoHalbHbIX AaHHBIX;

- CPOK, B TeUeHKE KOTOPOro JACHCTBYET COrIache, a TakKe MOpSIOK ero
OT3bIBA.

Mopma 3asABICHUs O COIIaCHH PadOTHUKA HA 00pabOTKY NMepcoHabHbIX
JAHHBIX CM. B IpiJloykeHUu | K Hactodwwemy [lonoxenuto.

3.1.5. Cornacue padorHuKa He TpeGyeTcd B Cle/IyIolHUX caydasx:

1) oGpaboTka nepcoHabHbX JaHHLIX OCYLIECTBIACTCS HA OCHOBAHHH
TpyroBoro koiexca P® uitd Uhoro (eaepanbHoro 3aKoHa, yCTaHaBIIMBAOLLEro ee




LeJTb, YCIOBHS T0JyYEHHUs IEPCOHAIIBHBIX JAHHBIX 1 KpYT CyOBEKTOB,
nepcoHallbHble JaHHbIE KOTOPBIX MoUIexKaT 00paboTke, a TakKe ONpPeAesroLIEro
noJaHoMouus paborozarers;

2) 06paboTKa nepcoHANLHAIX TaHHBIX OCYIIECTBIIAETCS B LENAX HCIIOJNHEHHMS
TPYJOBOTO JI0r0BOPA;

3) obpaboTka nepcoHaIbHbIX AaHHBIX OCYIIECTBIACTCS A1 CTATUCTHIECKIX
WJIM MHBIX Hay4HBIX LeJieil Ipu yCaoBru 00s3aTesbHOro obe3IM4MBaHus
NEePCOHAIBHBIX JAaHHBIX;

4) 06paboTKa NepcOHANBHBIX AaHHBIX HE0OX0AMMa ISl 3aLUThI KU3HH,
37I0POBbS WK MHBIX KM3HEHHO BaXKHBIX HHTEPECOB paOOTHHKA, €CIIU NMOJIyYeHHE
€ro COIfiacHs; HEBO3MOXKHO.

3.2. Topsiznok oOpaboTku, nepetady U XpaHeHHUs MepCOHAIbHBIX TaHHBIX.

3.2.1. PaBoTHuK 08pa3soBaTeibHOM Opranu3alky NPe0CTaBIseT PadOTHHUKY
oT/IeNa KapoB o0pasoBaTebHOM OpraHk3alky JOCTOBEPHBIE CBEIEHHs O cebe.
PaboTHHK OT/ies1a KaipoB 00pa30oBaTeIbHOM OpraHu3alldH IPOBEPSET
JIOCTOBEPHOCTH CBEACHHMI, CBEPss AaHHbIe, MPENOCTaBIeHHbIE paOOTHUKOM, C
UMeroLkMucs y padOTHUKA JOKyMEHTaMHU.

3.2.2. B coorBercTBUH €O CT. 86, r1. 14 TK P® B nensx obecriedeHus npas
¥ CBOGOJI YelIOBEKa K MpaXk[aHrHa ALpeKTop 00pa3oBaTe1bHON OpraHu3altH
(Paborozatelib) 1 €ro NpeACTaBUTEN! ph 00paboTKe MepCOHANBHBIX TaHHBIX
paboTHMKa HOKHbLL COOAI0AATE CAeAYIOLIMe 00LIMe TPeOOBaHUS:

3.2.2.1. ObpalorKa IepCOHAIBHBIX JaHHBIX MOKET OCYLIECTBIATHCS
HCKITIOYHTESIBHO B LEJiaX 00eciiedeHus COOIOIeHNS 3aKOHOB U MHBIX
HOPMATHBHBIX IPaBOBBIX aKTOB, COLCHCTBUS pabOTHAKAM B TPYAOYCTPOHCTBE,
00y4eHHH U IIPOABIKSHHA M0 cy’k0e, obecreyeHus! IMYHOH 6e30macHoCTH
pabOTHHUKOB, KOHTPOJISl KOJIM4ECTBA ¥ KauecTsa BHIIONHAEMON paboThl 1
obecreyenysi COXPaHHOCTH UMyLIECTBaA.

3.2.2.2. [1px onpejelieHiy o0bema U Coaepikanus, 00padaThiBaeMbIX
nepcoHallbHbBIX JAaHHbIX PaboTonaTe b H0JIKEH PYKOBOACTBOBATHCS
Koncruryieii Poccuiickoi ®enepaiuu, TpyaosbemM kopekcoM Poccuiickoi
Menepalliy ¥ UHLIMK (EAEPATbHBIMA 3aKOHAMM.

3.2.2.3. Ilpu NpuHATAY PRILEHUH, 3aTParuBAOLIMX HHTEPEChl paboTHHUKA,
PaGoTomarelib He BUMEET IIpaBa OCHOBBIBATHCS HA NEPCOHATBHBIX JAHHBIX
pabOTHHKa, IOYYEHHBIX HCKIIIOYMTE/IbHO B PE3y/bTaTe HX aBTOMATH3UPOBAHHOM
00paboTKy I JIEKTPOAHOIO MOy YEHHUS.

3.2.2.4. 3awuTa NepcoHalbHbIX AaHABIX PaOOTHUKA OT HEMPABOMEPHOIO MX
MCTIONIB30BAHKSA Wik yTpaThl obecne4nBaercsa PaboToaTenem 3a cYeT ero cpesicTs
B [OPSIAKE, YCTaHOBICHHOM (eIepalibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKH 4 KX [PELCTABUTENH NOKHBI OBITH O3HAKOMJIEHBI 1101
PaCIHCKY ¢ A0KyMeHTaMH 00pa30BaTebHOM OpraHu3aluy , yCTaHABIHBAIOILIH MK
nopsnok 00paboTky NepeoRabHbIX AaHHLIX PAOOTHHKOB, a TAKXkKe 00 UX Mpasax 1
00513aHHOCTSX B 9TOMH 00nacTy.

3.2.2.6. Bo Bcex cay4asx oTka3 pabOTHHKa OT CBOMX IPaB HA COXPaHEHHE U
3alUTY TalHbi HelCHCTBATENIEH.




IV. [lepeaaya u xpaHeHHe NepcoOHANBHBIX AaHHBIX

4.1. Tlpu nepenaue nepcoHaibHBIX JaHHBIX paborHHKa PaboToaarenn
NOJDKEH co0oAaTh clietyloure TpeboBaHus:

4.1.1. He coobwats nepcoHanbHble JaHHbIe pabOTHUKA TPEThEH CTOPOHE
6e3 nucbMeHHOro cornacus paboTHHKA, 32 HCKITIOYEHHEM CIy4aeB, Korja 31o
HEOOXOMMO B LENAX HIPEAYNIPEKICHUS YTPO3bl AKU3HHU U 30POBBIO PabOTHHKA, a
TaK)Ke B CIIy4yasiX, yCTAHOBICHHBIX (hefiepaabHbIM 3aKOHOM.

4.1.2. He coolaTts 1epcoHalibHble JaHHbie pa0OTHMKA B KOMMEpPYECKHX
uensax 6e3 ero mICbLMEHHOIO COMIACHA.

4.1.3. [IpenynpeauThb JuL, OJy4YMBIIHX NEPCOHANbHBIE JaHHbIE PaO0OTHHKA,
O TOM, 4TO 3TH AaHHbIE MOTYT ObITh HCIOJIB30BaHb! JHUILE B LIEIIX, IS KOTOPBIX
OHH COOOLLIEHBI, X TpeboBaTh OT ITHX JIUL[ IOATBEPIKAECHHS TOrO, YTO 3TO MPAaBUJIO
cobdmoeHo. Jluua, noayunBLINe ePCOHalbHbIE TaHHbIe paOOTHHKA, 0053aHb]
cobnoaaTh pexiaM cekpeTHocTH (KoHpuaesuuansHocth). JlanHoe [Tonoxenne He
pacnpoctpassiercd Ha 0OMeH IIEPCOHATBHBIMU JAaHHBIMU PaOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (e/lepalibHbiMU 3aKOHAMH.

4.1.4. OcyiecTBisiTh nepeaady NepcoHILHBIX JaHHBIX pAOOTHUKOB B
npezenax odpazoBareabHON OpraHu3ally B COOTBETCTBHH C HACTOSILMM
ITonoxeruemM.

4.1.5. PaspeiuaTh JOCTYII K [IepCOHabHBIM JaHHBIM paOOTHHUKOB TOJIBKO
CreLH{al5HO YIIOJTHOMOYCHHAIM JIMLAM, TIPDU 3TOM yKa3aHHbIE JTHIA AOJDKHEl HMETh
NpaBo [0JIy4arh TOAbKO T€ IEPCOHAJIbHBIE JaHHBIE paOOTHUKA, KOTOPBIE
HEOOXO0/IMMbi IS BbITIONHEHHA KORKPETHOW DYHKIIMH.

4.1.6. He 3anparausarh MHEQOPMALIHIO O COCTOSHUH 310POBbsl pabOTHHKA, 32
ACKITIOYEHUEM TeX CBEJIEHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHUS. PabOTHHKOM TPYLOBOM QYHKUKH.

4.1.7. Tlepenasare NepCoKasibHbIE NaHHbIE PAGOTHHKA MPEACTABUTENSIM
pabOTHKKOB B MOPSIKE, YCTaHOBIeHHOM Tpy10BbIM KofaekcoM Poccuiickoit
Dezepaun, 4 OrpaHUIKMBATE 5TY HH(OPMALHIO TOIEKO TEMH NEPCOHATBHBIMH
AQHHBIMHU pa0OTHHMIE, KOTOPbIE HEOOXOMMMbI AJisi BBITIOJHEHUS YKA3aHHBIMH
NpeACTaBUTENIAMH UX (YHKIHH.

4.2. XpaHeHue ¥ HCNOoNL30BaHHe NePCOHATBHBIX JAHHBIX paGOTHHKOB:

4.2.1. IlepconabHble AaHHBIE pAOOTHUKOB 06PaGATHIBAIOTCS M XPAHSTCS B
oTAeje KagpoB (1eT0NPOK3BOMKUTENR).

4.2.2. IlepcoralibHbIE AaHHBIE PAOOTHHKOB MOTYT GBITH MOJTyYeHsl,
MPOXOAKTD AaJIbHEHLYI0 00paboTKy U IepeasaThecs Ha XpaHeHHe KaK Ha
OyMaKHBIX HOCHTESX, TAK M B AIEKTPOHHOM BHJIE - JIOKAIBHOM KOMIIBFOTEPHOIA
CeTH H KOMIIbOTEPHOK nporpamme «1C: 3apruiata U kampei».

4.3. Ilpu noutyyennu NepcoHanbHbIX AHHBIX He OT paGoTHHMKA (32
HCKIIIOYCHMEM Cly4deB, cCild [1ePCOHallbHble JaHHbIe ObLTH NPENOCTABIEHbI
paboToaaTeNo Ha OCHOBAHHN (ELEPAIbHOIO 3aKOHA WiIH €CIH MEePCOHANbHbBIE
AaHHbIe ABJIAIOTCA OOLIENOCTYMTHBIMU ) PabOTOAATENb 10 HAYana 00padoTku Takux
NMEPCOHATBHLIX JIAHHAIX OOA3aH PEAOCTABUTE PaBOTHUKY CIEAYIONLYIO
HHpOpMAL D!




- HauMeHoBanue (haMuIus, UMs, OTYECTBO) U apec ONepaTopa MM ero
TpeJcTaBUTENs;

- 1eab 06paboTKU MepCoHaNLHBIX JaHHBIX U €€ NPaBOBOE OCHOBAHHE,;

- nipenonaraeMble MoJIb30BaTeNH NePCOHATbHBIX JaHHBIX;

- ycTaHoB/eHHble HacTosumM DeepaibHbIM 3aKOHOM NpaBa CyobeKTa
NEepPCOHANIbHbIX JAHHBIX.

V. JlocTyn K nepcoHaNbHbIM AaHHBIM PA0OTHHKOB

5.1. Tlpago gocryna K NepCOHalIbHLIM JaHHBIM PaOOTHHKOB HMEIOT:

- IHpeKTop 00pa3oBaTeNibHOM OpraHu3allky;

- COTPYAHKKH OyXranrepuu;

- 3aMeCTHTENIb JJUpeKTopa o Ge3onacHocTH (MHGOpMALKA O GaKTHYECKOM
MeCTe MPOXKUBAHKS ¥ KOHTAKTHbIC Te1e(GOHEl paOOTHHKOB);

- J€JIONpOU3BOAUTENs (MH(OpMaLKs 0 PaKTHYECKOM MECTE NMPOKHUBAHHUSA 1
KOHTAKTHbIE Tee(oHbl pabOTHUKOB);

- OTBETCTBEHHEIN 32 00paboTKy epCOHANIbHBIX JaHHBIX (IOCTYM K
MepCOHAIBHBIM JaHHBIM PabOTHHKOB B XO/I€ IJIAHOBBIX MPOBEPOK).

5.2. PaGotHuk obpa3oBaresibHoi Opranusaliii, OTBETCTBEHHBIH 3a
00paboTKy repcoHalbHbIX JAHHBIX MMEET [1PaBo:

5.2.1. [Toayyatb AGCTYI K CBOMM IEPCOHATBHBIM JaHHBIM H O3HAKOMJIEHHE
C HUMH, BKJIIO9as [IpaBo Ha 0e3303Me3JHOS T0/yueHHe KOMuit 1000H 3anucy,
cozeprKallel NepcoHalibbie JaHibie paboTHUKA.

5.2.2. Tpebosars o1 PaboToatens yTouHeH S, HCKIIOUEHHS HITH
MCIIPABJICHHs HETIOJHbIX, HEBEPHBIX, YCTaPEBILXX, HEIOCTOBEPHBIX, HE3AKOHHO
TOJTYYEHHBIX 1UIK He AB/IA0LIxX HeoOXoAuMbBIMU 11 PaboTonaress
MEePCOHATBHBIX AaHHbIX.

5.2.3. [onyyats ot Pabotonarens

- CBEACHMA O Jidlax, KOTOPbie MMEIOT AOCTYH K MePCOHAIBHBIM JaHHBIM UJIH
KOTOPBIM MOKET ObiTh NPEIOCTABICH TAKOM JOCTY1I,

- niepedeHb 00padaTbIBacMbiX NEPCOHANIBHBIX JAHHBIX M HCTOUHUK UX
NoJTyyeHy;

- Cpoku 00palboTKH NEePCOHAIBHAIX JIaHHbIX, B TOM YUCIIe CPOKH UX
XpaHEeHMU;

- CBELCHWMs O TOM, KaKie KpUAHYECKUE IOCIEACTBHS ANl CyOBeKTa
NMepCOHAIBHbIX AAHHBIX MOKET 110B7eYb 34 cO00i 00paboTKa ero nepcoHabHbIX
JAHHBIX.

5.2.3. Tpebosars u3BelieHus PaboTonaTeneM Beex JIML, KOTOPBIM paHee
OBUTH COOOLIEHB! HEBEPHbIE Wil HEOJIHBIE IEPCOHANIBHBIE JaHHBIE, 000 BCeX
TNPOM3BELEHHBIX B HHX HCKIIIOYEHUAX, UCTIPABICHUAX UIIH OTOTHEHUSX.

OG67anoBaTh B YIIOJNHOMOHCHHBIH OPraH 110 3allluTe MpaB CyObeKToB
NMePCOHAIbHBIX AAHHBIX MIIK B CyACOHOM IOpPsi/Ke HellpaBOMEpHBIe NeHCTBHS WU
6e3neiicTBrg PaboToaarens nmpu 06paboTKe U 3aIUTE €ro MePCOHANBHBIX JTaHHbIX.




5.3. KonupoBsath 1 fie1ath BHIHCKH MEPCOHAIBHBIX JaHHBIX pabOTHHKA
paspeluaeTcs UCKIIOUUTENBHO B CITY/KeOHBIX LE/SAX C MTHChMEHHOTO pa3pelieHuM
Ne0NPOH3BOAUTENS.

5.4. llepenava uHpopmMauuy TpeThed CTOPOHE BO3MOKHA TOJIBKO NpPH
MIHMCBMEHHOM COIJ1IaCHH pabOTHHKOB.

V1. OTBeTCcTBEHHOCTH 32 HapyiekKe HOPM, Pery/IHpYyIoIHX 06padoTKy H
3AMHTY 1EPCOHAIbHBIX JAHHBIX

6.1. PaboThHuKK 00pa3oBaTebHON OpraH13allii, BHHOBHbIE B HAPYLLIEHHH
HOPM, PEryJIApPYIOLHX NOy4yeH’e, 00paboTKy U 3alMTY NePCOHAIBHBIX AaHHbIX
paboOTHHKA, HECYT AUCLMIIHHAPHYIO a IMHHHCTPATHBHYO, IPAKIAHCKO-TIPABOEYIO
HIIH YTOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHH € (eJilepalbHBIMH 3aKOHAMU.

6.2. Jlupexrop o0pasosarelibHON OpraHM3alliy 3a HapyLIEHHE HOPM,
PEryIMpYIOIINX NOTyueHne, 00paboTKy M 3aLIHTY NePCOHANBHBIX JaHHBIX
paboTHHKa, HeceT AAMHHACTPATABHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u 5.39
Kozekca 00 aaMiuHuCTpaTHBHBIX fpaBoHapylLeHusx Poccuiickoi Meaepauun, a
TaKxKe Bo3MewlaeT paboTHUKY yulepd, NpUYHHEHHBIH HENPaBOMEPHBIM
HCMOJIB30BaHWEM HH(POPMALIIH, COAEPIKALLEH TI@PCOHATBHbIC NaHHBIE PabOTHHKA.
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